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L. O6umue noaoaxennsn

I. Hactosiee  Tlonowenne o cekperape HaGmoaarensHoro  copera
FOCYARPCTBEHHONO KOMMYHAIBHOTO NPE/INPHATHA HA NPaBe X03MIMCTBEHHOIO BeJeHHs
«Kenrayckas ropoackas NOAMKAHHMKa» YNPaBICHWA OBLIECTBEHHOTO INOPOBLS
Typxecranckoii obmactn (nanee — [lonokenwne) pa3paboTano B COOTBETCTBHM
AcHCTBYIOIMM  3aKoHoAaTenbeTBoM Pecnybnukn Kasaxcran, YerasoM o HHBIMM
BHYTDCHHHMH JOKYMECHTAMH rOCYAAPCTBEHHOIO KOMMYHAILHOIO NPEANPHATHA Ha
Apase XO3wHCTBEHHOrO BeAeHUs «Kenrayekas ropoackas noaMkIMHHKa» ynpaBaeHus
obuiecTsenHoro 310posbs  Typkecranckoii obnactu (nanee - [lpeanpustue)
ONPESAACT TOPAJIOK HA3HAYCHHS W JIesTeNbHOCTH cexkperaps HabmonarensHoro
COBETA, ero CTATVC, MOJTHOMOYHS M KOMIETEHIIHIO,

2. Cexperaps Habmonarensnoro cosera spasercs pabotuukom [lpeanpustus,
He gasommMMcd 4nedHom HabmonarensHoro coserta MO0 MCIONHHTENLHOTO oprasa
llpeanpustig, u HCNonHSET CBOM OOGA3AHHOCTH Ha [IOCTOSHHON OCHOBE B pexnume
noaxoro pabouero aus.

3. Cekperaph Habmonarensnoro cosera obecniednBaet BianmoieiicTeie Mexiy
oprasamu  [IpeanpuaTHs B COOTBETCTBHM ¢  3aKoHozatenbetBoM  Pecnyimk
Kazaxcran, VYcrasom [lpeanpustus, wsactosmmm  [TookenneM JPYrUMH
BHYTpeHHHMH JlokymenTamu [lpeanpustis, a takke petennsyu VionHOMOMEHHOrO
oprasa u HabmoaarensHoro cosera.

4. Bo  u3bexanue BOIHMKHOBEHMS KOH(IMKTA WHTEpPecOB  ceKkpeTaphb
HaGmonatensHOro coBeta MMeeT NPaBO COBMELIATH CBOK  JICATEABHOCTH
BuilONHeHMEM  Apyrux  Qydkuuii B [lpeqmipustiM  Toasko ¢ cornacus
HabmonarensHoro cosera.

5. Cexperaps HaGmonarensnoro cosera B cpoeii AeATeNbHOCTH NOAOTHETEH H
nonumnen  Henocpeactsento Habmoparensnomy cosety B nuue [Ilpencenarens
HabGaonatenshoro cosera.

6. Cexperaps HabGionaresnsnoro cosera ofecrieunBaer BhiHeceHHe BOTIPOCOB
HA paccMoTpeHHe YNOTHOMOYEHHOMY Opramy, a TaKke NOATOTOBKY H NpOBEeHHE
3acenannit Habmonarensnoro cobera, obecnednsaer hopMuposatie MaTepHaios no
BOMPOCAM. BLIHOCHMbIM Ha paccMOTpeHHe YIOJIHOMOYEHHOI0 OPraHa, M MaTepualion
K 3acenanmio HabmoaarensHoro coseta, BeseT KOHTPOL 3a oBeceueHHeM A0CTYNA K
HHM.

7. Cexperaps  HaBmogaTe/bHoro  coseta Ul OCYIIECTBACHHS  CBOGH
ACATRNBHOCTH  B3AHMONRHCTBYET CO  BCEMHM  CTPYKTYPHBIMH  TOIpasae/ieHHAMMH
lpeanpuaTia H ero 101AHOCTHBIMH JTHLIAMH.

2. Haznavenue 1 0cBOBOARNCHHE OT J0KHOCTH
cexperaps HaGnoaareasnoro cosera

8. Cekperaps Habmogarenshoro coBeTa Ha3HavaeTCH peLUeHHeM
Habmonatenbhoro  coBeta no  npejCTABNCHHIO  MCHONHUTEALHOIO oprata
Mpeanpusmus nmubo oamoro w3 uneror HaGmonareanHoro cosera [Mpeanpustha.
Habmonarennnuiii  coser npunmmaer pewenwe no KaHawjaatype cexkpetaps
Habmonarensioro  cosera  GONbIIMHCTBOM — TONOCOB  OT YHACTBYIOIIMX B
COOTBETCTBYIOLLEM 3aCeaHMK.




9.K kanamaaty Ha J0kKHOCTH  cekperaps  HabmogatensHoro cosera
NPEIBABAAIOTCA ClE/yiolHe TpeDoRanus:

1) BeICIIIEE IOpHAHYECKOR W/ HIH IKOHOMHYecKoe obpaloBanie;

2) Hanuyue onbita paboTel B 001ACTH KOPMOPATHBHOTO YNIPABASHHA W (HAH) 1O
COCUMANBHOCTH HE MEHEE JIBYX JIET;

3) Besynpeynas aenosas penyraius;

4) orcyreraue apduanposannoctu k [peanpustuio;

5)OTCYTCTBHE  HEMOralieHHOW  WAM  HECHATOH B YCTAHOBJCHHOM
FEKOHOIATEILCTBOM OPSAKE CYAUMOCTH,

10. B otHowmennn kaxsaoi U3 kauamaaryp s HaGmoaareabubiil coser jlomkna
O8iTe NpeacTaBnena cienylomas HHgopMatns:

1) hamusus, HMS, OTHECTBO KaHAWAaTa;

2) roj pOKICHHA:

3) obpasoBanue, CHEUHANLHOCTE [0 JMIUIOMY (JAMIZIOMaM), CBEIeHHA O
DOBLILUCHHY KBATHDHKAUHK H NPpodeCCHOHANLHON NePenoaAroToBKe;

4) cBestenns 06 onbite paboThl 3a NOCHEAHHE MATH JeT;

S)CBEEHHMA O TOM, HBISETCH M KAHAHAAT adHIHHPOBAHHBIM  JTHIIOM
Hpeanpustns;

6) THCbMEHHOE 3aABICHWE KaH/IMIATa O HA3HAYEHHWH HA JIOIKHOCTh CeKpeTaps
HatmonaressHoro cosera [peanpusatus.

11.C  nmuom, HassayaeMmblM  cexkperapem  HaGmonarenssoro  cosera,
JEKHOMACTCY  TPYAOBOH  AOrOBOP  HA  CPOK,  ONpeldeieHHblil  pelleHuem
HabmoatensHoro cosera.

12. Tpyaosoit  jorosop ¢ cexperapem  HabmojarensHoro  cosera
moanuceiBaercs o1 umenu Ilpeanpuatua [peacenarenem HabaonarensHoro cosera
FLIH HHBIM JTHIOM, YrioaHoMouennmM Habmonarensiusiym cosetom [Npeanpustus.

Tpynosoii jlorosop aoskeH NpeRyCcMaTpHBaTh OTBETCTBEHHOCTH CeKpeTaps
HabmonarenpHoro cosera 3a  pajriamieHne  WHGOpMallMK, cocTaBAsIONEH B
COOTBETCTBHH C HOPMAMHM  ACHCTBYIOIIEIO 3aKOHOAATENbCTBA M BHYTPEHHHMM
Soxymertami  Llpeanpusrus  cayxebuyio Mam KoMMepueckylo TaiiHy, a Takke
o6ssanocT  MHbopmuposars  Habmoaartensusiii  coser 0 BOIHHKHOBEHMH
OOCTORTENLCTB, B CHIY KOTOpBIX cekperaps HabmonatensHoro coseta cTaHOBHTCH
OGuANHPOBaHHbLIM oM Tpeanpustus.

13. Habmonarensupiii coser [lpesnpustus Bnpase B 1060 BpeMs NPHHATH
Petliesie 0 JIOCPOYHOM NpeKpallieHuH noaHomounil cexpetaps HabmoaartensHoro
coBeTa.

Aocpounoe npekpaiiense Tpy/I0BOTO J0r0BOpa OCYILECTHISETCH B MOPAJIKE,
SCTSHOBICHHOM  TPYJIOBbIM  JIOIOBOPOM M 3aKoHoZaTesbCTBOM  PecnyGiaukm
Kasaxcran.

14. Pewenne o uasnawennn uosoro cekperaps HabmwoparensHoro coserta
MORET OBITh NPHHATO OJIHOBPEMEHHO C TNPHHATHEM pPCLICHHS © JIOCPOMHOM
ApeRpalieH’H noJaHoMo4Hi neiicrsyiomero cekperaps Habmonarensnoro cosera,

3. @ynkuuu cexperaps Habmonareasnoro cosera
15. K ocHoBHbIM dyHKuMsM cexperaps HabmonarensHoro coseta oTHOCHTCS :
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1 ) obecnedenne HPHEKTHBHOCTH KOPIOPATHBHOTO YIIPAB/ICHHS, B TOM YHCAE!

- yqacTHe B paspaboTke BHYTpeHHHX JokymMeHToB [peanpuaTus;

- B3aMMOJIEHCTBHE CO CTPYKTYPHBIMH [10/IpasieieHHaAMH H JIOJIKHOCTHBIMH
swuavy [peanpustis ¢ Ueabo obecredeHds HCHONHEHMA HOpM M TpeboBaruii
sssosonareinscrea Pecnybnuku Kazaxcran B obi1acti KOPHopaTHBHOIO YIpasieHHs,
N Corasa 1 BHYTPEHHUX JOKYMEHTOR [Ipeanpustig;

-AHAIH3  CNOKHBILCHCS  NPAKTHKH  KOPHNOPATHBHOIO  yNPaBleHHA B
Hoeanpusatuu, paspaboTka NpeiiomeHii o ee YayHieHno;

2)oprasusanua  NOAroToBKH M obecnedeHHe  BhIHCCEHHE BOMPOCOB  HA
paccmoTpee  YHOIHOMOYEHHOMY OpraHy B COOTBETCTBHH ¢  TpedoBaHHAMH
SSBCTEVIOUIETO 3aKOHOJATENbCTBA, YCTaBa MW HHBIX BHYTPEHHHX JOKYMEHTOB
HipeanpusTia, B TOM YHCIC:

-V4YeT  IIPUHUMAEMbIX YIONHOMOYEHHBIM ~ OPraHoM  pelueHHii |
padopmupoBaiue wienos Hab10/1aTeIbHOro COBETA O PEIICHHAX Y IIOAHOMOMEHHOIO
opraHa;

- peanusaiimg  Tpebopanui  Ynoanomovennoro oprana, HabmoaatensHoro
COBETA O BEIHECEHHWH BOIPOCOB HA PACCMOTPEHHE YIIOIHOMOYEHHOMY OpraHy:

- Y4€T nocTynatoinx tpedosanui;

- yndopmuposanne wienos HabmonatensHoro cosera o TpeDoBaHHAX
¥ BOAHOMOYEHHOIO OpraHa;

-V4ACTHE B [MOArOTOBKE JOKYMEHTOB #  MHQOPMALMH, NOANeRalmX
SPEIOCTABICHUIO  YTIOZHOMOMCHHOMY  OpraHy:  KOHTPONb  CBOCBPEMEHHOCTH
DOArOTOBKH TAKHX JIOKYMCHTOB;

- npejocrasnenue wienam HabunosarensHoro coBeta, JOMKHOCTHBIM HIAM
TipeanpuaTis BO3IMOMKHOCTH 3HAKOMUTLCA C PCIICHHAMH Y NOTHOMOYEHHOTO Oprana,
DOATOTOBKA KOTIHH perierui;

- KOHCY/ILTALINSA 110 BOMPOCAM, CBA3AHHLIM C NPOLEAVPOH BBIHECCHHA BOTPOCOB
Ha paccMOTpeHHe Y NOIHOMOYEHHOMY OpraHy.

3) obecneyenune paborst Habmoaate1bHOTO COBETA, B TOM YHUCIE:

- pagkacHenne  BHOBe  WibpaunbiM  unenam  HaGmogarensHoro  cosera
aeficteyioimne B Npeanpusituy npasuna jgesrteasioctn HabmonareasHoro cosera u
pisix opranos [lpeanpuaTia, opraHv3audonHyI0 CTpYKTYpY llpeanpusatas v HHYIO
EHOOPMANNMIO, MMEIONIEH 3IHAYEHHE JUIH  HALIeKAIero WCIONHeHHS YJIeHaMH
HabaonatenbHOTO cOBETa CBOMX 00A3aHHOCTEH;

- okazanue coneiicteus  llpeacenaremo  HabawjarensHoro cosera B
paanuposaHuy paborsl HabmonareasHoro cosera;

- cOop npenoxennit or unenos Habmoaarenstoro cosera no dopMHpoBaHHIO
maada paborel HabGmozatebHoro coseta W npeicTagiedne 1poexta niaia pabors
HabmoaatensHoro cosera [Ipeaceaareno;

= HEMOCPCACTBCHHOC VYAaCTHE B [I0ANOTOBKE NMPOCKTA INMOBECTEH O4YepcaHOro
sacenanns HabmoparensHoro cosera B COOTBETCTBHH C MPENOKCHHAMM,
DOCTYTTHBIIHMH OT YWICHOB Habmonareastoro cosera;

- 3BenienHe uneHoB Habnwaateasnoro coBeta W NMPHraalleHHeIx UL ©
SPEMCHH M MECTE TIPOBCACHHA 3aCClatMA

= MOAroTOBKA M pPACCHUIKA MATEpHANOBR 110 BONPOCAM  TOBECTKH  JIHA,
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peodxonaumeix  and  TlpeanpusTus w0 nposejsenns 3acenanns  Habmopareasnoro
coneTa,

- NOArOTOBKA 3alpocoB W OTBETOB HAa nuchma o1 umenn HabmonareasHoro
coBeTa;

-obecnewende  npenocrasinedus  wiewam  Habmoparensworo — coseta
sanpauinsaemoii nudopmannu o jesrensiocty [peanpusus:

-NpH  NpoBeacHUH  3aounoroe sacenanums  Habmwoaareasnoro coserta
NOAroTOBKA OlOJUIeTeHEH 1S 3204MHOr0  rojlocoBaHus, obecneveHue pacchbUikH
Dloteredeit W cbop moayHeHHbIX OmoJieTeHed, a TAKKe MOABESCHHE MTOroH
rOOCOBAHMA 110 BONPOCAM NOBECTKH KA 3acenanns HabmonarensHoro conera.

-B  cayvae HeoOXOAMMOCTH aoBeneHde a0 padotuukos  [lpeanpuarus
uHbOpMALIHH O NPHHATHIX pelueHnsx Ha sacenanusx HabmoaareasHoro cosera:

- OCYILECTHIAAET  KOHTPOJIbL 3@ HCHOMHEHWEM  aJIPECHbIX  pelleHui
HabmonareasHnoro cosera;

- IOJIYYEHHE B CTPYKTYPHBIX noapazaencuusx llpeanpustus u npesocrasinenne
4wieHav HabGmoaarensHoro cosera HeoOXOAMMBIX JIOKYMEHTOB M HHOpMalHK ©
aesrensuoctd MNpeanpuarus;

- oDecredenne CcoDMIONAEHHA TNOPAIKA MNPHHATHA pelUeHH No CclaeikaM, B
KOTOPbIX HMeeTCs KOHGUIMKT HHTEPECOR;

4) obecneyeHne XpaHeHHs:

- npoToKoN0B 3acesannii HabmonarensHoro cosera;

-peweunii HaGmoaareasHoro  coseta, TNPHHUMEEMbBIX TYTEM  330MHOIO
rOJIOCOBAH MK,

- Donnereneil Uis rojocosanus, HanpasieHusix B HabGmonareasuslii cosel
uaenamu HabmoparensHoro coBera [is NPUHATHA PeLUCHH, NPHHHMAEMBbIX 11yTeM
3A0YHOIO MOJIOCOBAHMSA;

- BE/leHHe  JIETIONPOW3IBOACTBA W ApXWBA  JIOKYMEHTOB M MaTepHaios
Habmonareasnoro  coseta,  npejocTaBneHue  JOKYMEHTOB W BBIIIHCOK
JAHHTEPECOBAHHBIM THLIAM;

- BEJleHHEe yYeTa M XPaHCHUC BXOAALIEH JOKYMEHTAUMIO W KOMUA Mexoasiue
Aokymentaumn HadbmoparensHoro cosera;

-YHET W JIOBCACHHE [0 CBCIACHHS YYACTBYIOUIMX B 3ACCAaHHH  “ICHOB
HaGmonareannoro copera nudopmaiing 0 NOCTYNUBILIMX OT OTCYTCTBYIONMX “ICHOB
HabGmonare bHoro coBeta nNUCHMEHHO HINOKEHHBIX MHEHMIE 110 PaccMaTPHBACMBIM
BONPOCAM NOBECTKH JIHA.

3) B X0/1€ NPOBEACHNA 3aCCAaHMA OCYLLECTBASET:

- YUeT, NoCTYNalomux B Habmo aTenbiblil COBET NPCAIOKEHHH O NPOBEICHUN
€r0  3ace/l@aHuit M BONPOCOB, NOCTYNAOIIMX JUIS PACCMOTPEHHA M pPellieHus
HabMOAaTENLHBIM COBETOM;

- pacnpeiensier NocTyNUBIIME BOMPOCK N0 HANPABACHHAM ACATCABHOCTH, B
KOTOPBIX TaKME BONPOCH BOIHMKAM M TpedyioT cBOCro pemenus, coobilaer
penceaaremo HabmonareanHoro coseta 0 nOCTYUBIUIMX BOMPOCAX;

- onosettaeT Beex uneHos HabmonatensHoro coseta 0 MOCTYNHBIIHX B
HaGmopnatenbHeiil cOBET NPeUIOKEHHAX W BLISCHACT 3AHHTEPECOBARHOCTSL KAX/I0I0
H3 WICHOB B PACCMOTPEHHH M PEILICHHH BONPOCOB, YKA3AHHBIX B [IPEAIOKEHHAX;
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- perycTpaimio unenos Habmonarensnoro copera, NPUHUMAIONIMX y4yacTHe B
Jace/iaHuMm;

- non pykesoncteom [lpeacenarens HabmoaartensHoro coseta seieT npoTokod
3ace/laHmil, OCYLIECTBISET KOHTPO/IL 33 HcnonneHwem pewenuii HabmonateasHoro
COBeTa;

- BoinosiigeT nopydenus lpencenarens HabmoparensHoro cosera;

- KOHTPO/b 33 OPraHd3aiMoOHHBIM M TEXHUUECKHM TpOBCICHMEM 3acelanHil
HabmonarensHoro cosera;

- Oprafu3alnie BejeHns 3anncH xona sacenannii Habmonarensnoro cosera, B
TOM HHC/IE, C COMIAcHA NMPHCYTCTRYIONIHX YWIEHOB, HA aYIHO-, BHICOHOCHTEIN,

- IOATOTOBKY MPOEKTOB NMPOTOKONBHBIX PellieH Hil;

- BenieHue,  oopmieHHe M MOANHCAHHE  NPOTOKONOB  3acejaHHid
HabmopaarensHOro cosera M BBIITHCOK K3 NPOTOKONOB 3acesannii HabmonateisHoro
coBeTa;

- PACCHINIKY JOKVMEHTOB, YTBepAacHHbIX HabnoaarenbHbiM cOBETOM;

- MHBIE [IOJHOMOYHSH, CBA3AHHLIC € JICJONPOH3BOJACTBOM W OpraHu3almMei
aesrensnocTH HabmonarensHoro copera;

6) xpaHeHHe [JOKYMEHTOB M packpeiTHe HH(opmaunu o [lpeanpustun, a
HMEHHO:

- oDecrne4eHne XpaHeHHs JOKYMEHTOR, NPe/lyCMOTPEHHBIX 3aKOHOMATENbCTROM
Pecnybnukn Kasaxcran, 8 Yerase u uHbIX BHYTPeHHHX JlokymenTax [Tpeanpustus;

- IPEAOCTABNCHME 3AKOHHLIM npeicTaButensM  YNoJHOMOYEHHOIO oOpraHa
aAoctyna k Jlokymentasm Tpeanpusitus B yCTaHOBACHHOM [OPSIKE;

- OpraHMu3alig  WIrOTOBACHMS  KOMHH  JIOKYMEHTOB 110 TpeboBaHMio
YnonuomoueHHoro oprata H 4nenos Habmoaarenshoro cosera;

- yqacte B yuere adpunuposannsix ann HNpeanpustis;

- OpPrasM3allisg  NMOArOTOBKH W CBOCBPEMEHHOH [MOAaYH  rOCY/apeTBEHHBIM
VIOIHOMOYEHHBIM OpraHaM M opraHusauMsM  (nyOJHKaUWH B VCTAHOBIEHHBIX
clydasx) or4eros, coolueHHi © CyWECTBEeHHbLIX (akTax. yBeAOMICHHH, WHOR
uHdopmanuu, noexaliei packpsiruio lpeanpustuem;

- YMACTHE B AKTYANH3AUMM MHPOPMALMK O(PHUMANLHOIO HHTepHeT-pecypea
Hpeanpusitis,

7) opranu3alis B3aMMOACHCTRNA Mexty opradamu [penpustis, B Tom yucne:

- CRBOCBPEMEHHOE BBLIARIEHHE HA3PEBAIOUIMX KOPHNOPATHBHLIX KOH(UIHKTOB M
KOHQUIMKTa MHTEpPecOB, HMH(DOPMHPOBAHWE © HUX COOTBETCTBYIOUIHX OPraHOB
(A0MKHOCTHBIX ML) [IpeanpHATHS, NPHHATHE MEP MO MX NMPEJOTBPALIEHHIO M, NPH
HeoOXoauMocTH, obecnedenune paspeienus KOHGIMKTOB KOMIIETEHTHBIM OpPraHom
(A0AKHOCTHBIM JiHioM) Tpeanpustus;

-yuyacTHe B MOAIOTOBKE M peai3allMd  pelieHuit o  peopraHM3aiHu
Ipennpustns;

- YBC/IOMJICHHE KPEJHTOPOB B CyHae NPHHATHS PEUICHHA O PeopraHu3aliumn
[Tpeanpustus;

- Y4acTHe B MCKOBOH, MPETeH3HOHHON padoTe mo BONPOCAM NPHMEHEHHS HOPM
sakoHoarenscTsa Pecnybmukn Kasaxcran B o6acTv KOpHopaTHBHONO yipasieHus;

- HHBIX YCTAHOBJACHHBIX 3aKOHOMATEABCTBOM KOPIIOPATHBHBIX [POLIEAYP.




4. llpasa w obszannocTu cexkperapa Habnoaareasnoro cosera

16. Cexpetaph, HabGnonareibHoro cosera npH OCyIECTBICHHH CROHX NPaB M
HenoaHeHHH o0f3anHOCTeH JomweH JeiicrBosars B uHTepecax [llpeanpusatua,
OCYLUISCTBAATH CBOM NPaBa M MCIOIHATL 0053aHHOCTH JIOOPOCOBECTHO M PA3YMHO.

17. Cekperaps HabGmosarenbHoro cosera B lpejenax cpoel KOMIMETEHLIHH
BrIpase:

1)3anpawmsats W fnoayyars v J0MKHOCTHRIX  auu  lpeanpustus,
PYKOBOJAMTENCH €10 CTPYKTYPHBIX NOAPasiAcicHuii u pabOTHUKOB HHOPMALIHIO M
JOKYMEHTH, HEODXO/IMMBIE JUIS BLINOIIHEHHA BO3JIOAKEHHBIX HA HETO 3a]1a4;

2) KOHTPOAHPOBATE HCMOJHEHUE pPEIIeHHH, TNPHHATHIX YTOTHOMOYEHHBIM
oprasom W HabmozarensHeiM coBeTOM:

3) npemsarath BONPOCK! B MOBECTKY AHA 3aceaanus HabmonarenasHoro cosera
MCnoaHuTeILHOTO opraqa [peanpusus;

4) NOArOTABIMBATE M HANPABIATL YIIONHOMOYEHHOMY OpraHy OTBETbl Ha €ro
KOpPPEeCNOHAEHIIMIO (B paMKax  BOIPOCOB  KOPHOPATHBHOMO  YNPABJICHHA );
MPEJOCTARNATE  MATEPHANILl MO BONPOCAM, BBIHOCHMBIM  Ha  paccMoTpeHue
Vnonnomouennomy opramy, aokymentsl [lpeanpuatusa, noanexaiime XpaHeHHIO,
3aTparnBalolHe WHTEPEChl Y NOTHOMOMCHHOIO OpraHa, a Takke [0/roTaB/IHBaTh
OTBETHI M0 HHBIM NOCTYNHBILIMM BOMPOCAM B PAMKAX MOJHOMOYHH, NPEAOCTARISHHBIX
cekperapio  HabGmonarensHoro coBera JIEHCTBYIONIMM  3aKOHOATENBCTBOM H
BHYTPCHHMMH JloKyMeHTaMu [Ipeanpustius:

5)sanpaimmsath  Mupopmaumi y  Oanancojpepwatrens  llpeanpustus  0b
ONEPALHAN, 3APEIHCTPHPOBAHHBLIX B peectpe Oananconepxkarens [lpeanpustus, a
TaKke HHYI0 HHDOPMALIMIO U3 peecTpa, HeoDxoaumyro s lpeanpuatus;

6) npeocTaBnaTh  OanaHCoOACPKRATENO  JOKYMEHTAIMIO,  CBA3AHHYID C
uMymecTsoM peanpuarna 1 HeoGxoauMyIo DalancoepxaTeno Uis HalleKallero
BejleHus peectpa [lpeanpusarus.

18. Cexperaps Habmoaarenbnoro cosera obssan:

l)erporo cobmojath B CBOCH  ACATENBHOCTH HOPMLI M TpedoBaHHs
sakoHojatenserBa  Pecnyvonuxkn Kasaxcran, Yerasa, Kogexkca KopHopardsHOIo
vipasnenus [Ipeanpustis 4 ero BHYTPEHHHX 10KYMEHTOB;

2) PYKOBO/ICTBOBATHCH A CBOCIH JAEATENLHOCTH JACHCTBYIOIAM
JAKOHOAATENLCTBOM, pelienusMu YnoivoMmovennoro oprana w Habmonatensnoro
COBETa;

3) uenoansts nopy4enus |lpeacenarens Habmoaarenbtoro cosera;

4)no rpedopanuio  HabmoaarensHoro coBera OTHUTHIBATHCH O CBOeH
ACATENIBHOCTH [epPe/l HHM,

5) uupopmuposars Habmopareasnsuiii coper 0 BOZHHKHOBCHHH CHTYAaLM,
CO3JAIOUIMX  YIPO3Y HAPYIICHHA HOPM ACHCTBYIOWIEIO 3aKOHOAATENLETBA, npas
Y0/HOMOMEHHOID Oprada, a TAKKEe BOIHHKHOBEHUS KOPNopaTHBHOIO KOH(GANKTA M
KOH(IMKTAa HHTEPECOB.

5. ¥eaoBus onaathl TPYAa M NPEeMHPOBAHMHS
cexperaps HaGnwoaareasnoro cosera




]

19. 3apaGoTHas nnara cexkperaps HadmoaarensHoro cosera onpeaeisercs
MMOH YCTAHOBJICHHOIO TPYAOBLIM JIOTOBOPOM (JOMOIHHTENBHLIM COTALIEHHEM )
ARHOCTHOIO OKIQAA W JAPYIMX BBINIAT KOMNCHCAUMOHHOIO M CTHMYJHPYIOULEro
aKTepa B COOTBETCTBMM ¢ 3akonodatensctsom Pecnybaukw  Kasaxcran w
TosiuMm | losomennem,

20. Haumnciiene 3apaboTHOMN 134Tkl NPOHIBOJANTCA B COOTBETCTBHM ¢ Tabesnem

HCNONL30BaHKMA  pabovero BpemMenn. YueT (axkTHueckw oTpaboraHHOro
kpetapem HabmoaatenpHOro coBeta BpeMEHH OCYUIECTBIAETCH OTBETCTBEHHBIM
YKTYPHBIM nopasaeneHueM [Ipeanpusrus,

21. lNlopanok sseinnarsl 3apabotHoil nuarsl cexkperapio HabmoanarensHoro
BCTA ONPCACACTCH BHYTPEHHHUM JIOKYMEHTOM [lpeanpuatus, peryaupyommm
CTEMY OIAAaTH TPYAQ ITATHLIX PAdOTHHKOR,

22. Pasmep JI0/KHOCTHOIO OKJIaJa W YCIOBMA BOIHAIPAXKICHHA CeKpeTaps
omonarenbioro  coseta  [IpeanpusTHa, He  YCTAHOBACHHLIC  HACTORIIAM
ono¥keHHeM, onpeaenstores pewennem Hadbmonareasnoro cosera [peanpustis.

23.1lo  pewenwio Habmwonarenstoro copera llpeanpustus  cexperapio
OOAATENLHOIO COBETa MOKET BbIILIAMMBATBCA NPEMHA [0 pe3yibTaTaMm ero
00TLI 32 OTUYSTHBIA ro, B CY4aC KAUYCCTBEHHOIO H PE3VILTATHBHONO BbINOJIHEHUS
M CBOMX (YHKUHOHWILHEIX 00f3aHHOCTEN, B pazMepe, HE [PEBLILIAKIIEM pasMmep
AHOIO JIOIKHOCTHOTO OKJIaja.

24.B  wecTh  npajyiHOBAHMA  HAMOHAIbLHBIX,  TOCYJIAPCTBEHHBIX M
vipeccronanbbix npaszarnkos B Pecnybnuke Kazaxcran 3a cuer IKOHOMHH Cpe/IcTh
honna onnarei Tpyna (nanee - ®OT) nonyckaercs npemMupoBaHWe cexkperaps
Habmoparensioro cosera [lpeanpusTus 8 pasMepe, COOTBETCTBYIOIEM pasMepy
NPEMHANLHOH BLINIATE! 110 TAKUM cay4asM padoTHHKY [lpeanpuaTis ¢ 10AKHOCTHBIM
OKJIAIOM, IKBHBAJICHTHLIM JIOIKHOCTHOMY oOknany cexkperaps HabGmonarensuoro
CoBETA.

Coorsercrayiomiee npeMHpoBaHHe OCYILECTBIAETCA HA OCHOBAHHH NpHKAasa
PYKOBOAMTEAR HCNOAHKTEALHOro oprana [lpeanpuatua anbo anna, MCNOSHSIOWETO
ero 00s3aHHOCTH.

25. llpemuposanue cexkperaps HaGmwaarensHoro copera, 1peaycMOTPEHHOE
nactosiuM [loaoaenunesm, He NPOHIBOANTCA B NEPHOJ HCMBLITATENLHOTO CPOKA M NPH
HAIH4YHH } HEIO HE CHHTOID JHCI].H[L’EHHE.‘F]IIGI'G BIiLICKAHMWA.

26. Exeroanblii or1a4 HBaeMblit TPYAOBOM OTIYCK CeKpeTapo
Habmoparensnoro cosera nNpefOCTARINSTCH B COOTBETCTBMM € [IPHKA30M
pykosoauteas Menoauuteasnoro oprana llpeanpustus Ha OCHOBAHWM 3AABACHHA HA
uMma  llpeacenarens HadmonareanHoro cosera, HpH  YCAOBHH  NOJOKHTEILHOIM
pesomounn [peacenarens Habmoaarenstoro conera.

27. Cexperapio Habmonatenwnoro cosera llpeanpustis ocylecTRISIOTCSA
AONIAThl, NPEAOCTABAAIOTCS IAPaHTHH M KOMINEHCALHOHHBLIE BLINJIATEL B pa3Mepax,
HPEAYCMOTPEHHBIX TPYIOBLIM 3aK0HOAaTeNbeTBOM Pecnybnnku Kasaxcran.

28. Cexkperapio  HaGmonarenwsoro cosera  [lpeanpusitus, npolueauemy
HCOBLITATEIbHBIE - cpok  nubo  npuustomMy wHa  pabory Oe3  TakoBoro, npu
MPEAOCTAR/ICHNH CHKETOAHOID OIIAMHBAEMOr0 TPYJ0BOr0 OTHYCKA BhILIAYHBACTCH
nocodHe Ha OYIOPORICHHE B pasMepe ONHONO JMOKHOCTHOIO OKA4/1a OJMH pa3 B




eHHE KaIeH1apHOoro roja.

29. Cexperapio HabmonareabHoro coseta OKa3biBaeTCs MaTEPUAIbHAR TTOMOIILL
cyer akoHomun cpeacts OOT B pasmepe 30 (Tpuiauath) MECHUHLIX pacueTHbLIX
asarenen.

Matrepuaibhas noOMOLb, NPEAYCMOTPEHHAR HACTORLIMM NYHKTOM, OK43bIBACTCH
OCHOBAHMM KOTIMH NOATBEPAIAIONIMX JIOKYMEHTOB (CBMACTENILCTHO O POKACHHH
BIHOBACHHE YI0YCPEHHE), CBHACTENLCTBO 0 Opake, CBHAETENLCTBO O CMEPTH) B
AYIOUNX CAyHanx:

1) posaenns (VCHIHOBICHHS, YaouepeHns ) pebenka;

2) Gpakocoveranus cekperaps HabnwaarensHoro cosera;

3)cmepru cynpyra (cynpyru) cekperaps HabGmioaarensHoro cosera uiam ero
M3KMX POJICTBEHHHKOB (poauTenecit, aerel, YChIHOBHTEACH, YCLIHOBACHHBIX,
AHOPOAHBIX H HENMOIHOPOAHLIX Oparses U cecrep).

30. He npeaycmorpendsie HactosiuMm  [losoxkenuem BINIarel Cexperapro
MOAATEABHOTO COBETA, BRIIOYAN HHBLIE BUIbI BOIHATPAMKACHWIA, 1onaaT, Handbasoxk,
MHIT 1 ApYrUX GOpM MATEPHAIBHOTO NOOIIPEHHA B JACHEXKHOH HIM HATYpalbHOH
pMe, 3alnpeliarTcs.

6. Obecneuenne aesreabiocTn cexperaps Habmoaareasnoro cosera

31. B uensx wamnexauero u pQeKTHBHOIO BLINOJAHEHHS 0DA3aHHOCTEH,
Kperapb HabmwonarensHoro cosera JA0DKeH OblTh ﬂﬁlZCIIE"IEII IIL’{}I'S.X[L'I.HMI&[MH
FAHH3AUHOHHO-TEXHHYECKHMH YCIOBHAMM, B YaCTHOCTH!

1) Cexkperaper HabionatebHoro copeta JAOMKEH UMETh OTACTbHbIH Kabuner,
OARIIMIACH HENOCPEACTBEHHO 110 MECTY Haxok/1eHUs oduca UeHTPATLHOro
napara [ Ipeanpusrus;

2)pabouce mecro cexperaps  HabGaopareasHoro cosera J04%KHO  OblTh
olbecrieeHo NepcoHanbHbLIM  KOMIILIOTEpOM, a cam cekperaps Halmojarensuoro
COBETA — [EPEHOCHbIM KomnbioTepos (Notebook);

3)Cekperape Habmwopatensnoro  cosera  jonameH  Obite  obecnewen
HeoOX0AMMOH OpPrTeXHHKOH, ceiiom, HecropaeMbiM METALIMYECKHM 1uKadoM s
XpaHeHHs JJOKYMEHTOR, @ TAKKe CIPaBOvHON ¥ NepHOJIHYECKON THTEpaTypoi.

2. Pasmep KOMauHAHPOBOMHBLIX pacxoaoB (CyTOYHBIC, Pacxoabl 10 HaiMmy
RHIOIO NOMEILCHUA, PACX0/ILI 110 NPOEITY K MECTY KOMaHAHPOBAHHA H 00paTHO) juls
cexperaps HabinonarensHoro cosera onpe/ieisercs B COOTBETCTBHM C BHYTPEHHHMH
aoxymentamu llpennpustus,

7. Orsercrsennocts cekperaps Habawaareasnoro copera

33. Cexperapr HabGmoaatenbHoro coseTa HeceT OTBETCTHEHHOCTH miepei
[peanpustiuem 3a  yObITEM, npudHuchnbie  TlpeAnpHATHIO €10 BHHOBHBLIMH
aAehcreuami  (Oe3jjeiicTBieM), B NOPAJAKe, YCTAHOBAEHHOM  JCHCTBYIOUIHM
3akoHonaTenscreoM PecnvOnmnkn Kazaxcran.

34.3a  HeMCNONHEHHWE MAH  HEHALNeXKalllee  HCTIOJIHEHME  CeKpeTapeMm
HabmonarensHoro copera BOINOKEHHLIX HA HEro obA3AHMOCTEH, 4 TaKKe B Cay4ae
BRIABICHHA  (DAKTOB  HApYINCHMS  TPYAOBOH  JIMCUMIVIMHLL, 10 PEUICHHIO
Habmonarenasioro cosera k cekperapio HalumwoaarensHoro coseta NpHMEHAKOTCH

1!_\'\
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MEPbl BILICKAHHA B COOTBETCTBHH C TPY/10BBIM 3aKOHO/IATENLCTBOM.

35. Cexperaps Habmogareannoro comera He BIPaBe pasrjailarh CBEIACHMA,
COCTaB/ISIOIINE COMTIACHO JIeHCTRYIOIEMY 3aKonodaTensersy Pecnybankn Kazaxcrau
M BHYTpeHnuM jgokymentam [lpeanpustius KOMMEpueckyl TaiiHy, a TAKKe MHYIO
KOH(HACHIMATBHY 0 HHpOpMaIHIo,

36. Cexperapb HabmoaareasHoro coseta He BIIpaBe MCNO/b30BaTh AOCTYITHYO
emy HHOOPMALIMIO OFPAHMYEHHONO JlocTyna o [TpeanpusaTHi B THYHBIX LensX.

8. JakinoMnTe abHbIC OJORCH N

37. Mcnonuenune obazannocreii cekperapa HabmogatelbHOIo copeta, B cayyae
ero  OTCYTCTBHMA, OCYIICCTBASET JIMLO, KOTOPbI HAIHAYACTCH 10 PELICHMIO
Habmonateasioro cosera w3 wicna paboruukos [lpeanpusris.

38. Ecam  ortaensHule nyHkThl  Hactrosiero [lonoxenus  BCTYNawT B
NpoTHBOpeYHe ¢ JAeHCTRYIOWMM 3akoronareascrBoM Pecnybaukn Kazaxcrad, m
MYHKTBI VTPAYMBAIOT CMIY M B YACTH PErviHpyeMmbiX ITHMH NYHKTAMH BOMPOCOB
C/e/lYET  PYKOBOJACTBOBATBCA  HOpPMaMM  JIGHCTBYIOIIEIO  3aKOHOATE/bCTBA
Pecnybnukn Kazaxcras 210 MOMEHTA BHECCHMS COOTHETCTBYIONIMX HIMEHEHMI ®
Hacrosuiee [loaoxenne.







